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HOW TO SUBMIT A REPRESENTATIVE’S WITHDRAWAL OF APPEARANCE FROM 

A CASE? 

 

1. Click on the eFile & eServe with the Office of the Administrative Law Judges 

(OALJ) or Board of Alien Labor Certification Appeals (BALCA) tile from the 

main dashboard. 

 
 

2. Click on the approved OALJ Case Number link and the user is navigated to 

the case details page. 
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3. Click on the Representative’s Withdrawal of Appearance button to 

navigate to the filings form page. 

Note: Representative’s Withdrawal of Appearance button will not be 

displayed for the users who accessed the case with the roles 

Claimant/Complainant/Prosecuting Party (Self-represented) and 

Respondent/Defendant/Employer (Self-represented). 

 
 

 

4. The user is navigated to Representative’s Withdrawal of Appearance to the 

OALJ filing page, where Filing Category and Filing Type are preselected with 

Motion or Response or Reply to a Motion and Motion to Withdraw from 

Representation respectively. 
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5. Fill and upload all the mandatory fields and click on the Submit to the DOL 

button. 
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6. The filing request is listed in the Filings table with the SUBMITTED status along 

with a confirmation message. 

Note: Once OALJ approves the filing, the case will be withdrawn for the user. 

 
 

 


