eFile and eServe

HOW DO YOU ACCESS THE ORGANIZATION PAGE?

1. Login to your account and click on the “My Account” dropdown and select
“My Organization” or click on the Organization name tile.
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2, My Organization main page will be displayed and click on the
organization name to see more options on the Organization dashboard.

My Organizations

Help @
Organization Type Website Contact Name Contact Email Contact Number Address Actions
People's Choice Law Firm Public Claire Cooper c 9BT98TI8TE 554004 NE.444 5T, Ohio, Edit

United States
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3. Users will be displayed with the details of the organization and a few buttons
such as Cases, Appeals, Members, and Mailboxes.
Note that the organization administrator’s view will be slightly different.

Organization Details

—T 1 11—

Organization Name People's Choice Law Firm
Acddress 554004 NE.444 5T

Country United States

State Ohio

City Cincinnati

Tipcode 45201

Public
Adminisirator 1 Name Claire Cooper
Acdrrinistrator 1 Email T
Adrrinistraton 1 Contact Number 98TI8TIATE
Adminisirator 2 Mame
Acdeministrator 2 Email

Administrator 2 Contact Number
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4. Click on the Cases button to view all the cases the members of the organization
has access to or tried to access. Through this page, anyone in the organization
can delegate case access to any members of the organization or remove the

access from the cases delegated.
All Cases

= N

Search Cases

Advanced Filters

Agenc
Select OALJ Case Employer e

— s Claimant Name e Party/Rep/Attorney  Office Name Judge Name Reference  Status t::dtated Members
Number
o Pending New Case by John Submission June 18, View
| | Assignment Smith Received 2022
T and
Pending
Review
o 2020TLHNOC Access Request by CHERRY HILL TIMLIN,THERESA Submission June7, View
| | John Smith (s8] Received 2022
o and
Pending
Review
o 2019DBAD0DIS Access Request by BOSTON i y Submission May 18, View
| | Received 2022
T and
Pending
Review

e



5.
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Click on the Appeals button to view all the appeals, the members of the

organization have access to or tried to access. Through this page, anyone in the

organization can delegate appeal access to any members of the organization or

remove the access from the appeals delegated.
All Appeals

Search Appeals

Advanced Filters

Select

Docket number Claimant Name Employer Name Party/Rep/Attorney
Appeals

Pending New Appeal by John
| | Assignment Smith

ECAB-2012 Access Request by John

| | i Smith
ECAB-2023-0020

Pending
| | Assignment Smith

New Appeal by John

o

Hew Appeal by Keekz Nair

Status

Submission Received and

Pending Review

Submission Received and

Pending Review

Submission Accepted asa

Filing

Submission Received and

Pending Review

Last
Updated

July 1,
2022

July 1,
2022

May 139,
2022

May 19,
2022

Members

View
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Click on the Member button to view the member details, Add or Remove

members to the organization, and Edit or Manage the administrators.
All Members

Hame People’s Choice Law Firm

Claire Cooper

SBT9BTSETE

Public

554004 NE.444 5T, United States

=

Administrators

Name Email User Type User Role Created On

Tiju Issac & tijutester123@gmail.com Attorney Public 10/14/2020 - 02:05 EST
Active Members

Name or Email

Enter Name or Email ‘

Name Email User Type User Role Created On Actions

Tijulssac & tijutester123@gmail.com Attorney Public 10/14/2020 - 02:05 EST

Join Requests

Name or Email

| Enter Name or Email ‘

Name Email User Type User Role Created On Actions

There ars no join requests to this organization.

Note: Red colored emails show a mismatch with the organization domain.

Pre-Approved Members

Email
Enter Email Address ‘
Email Status Created On Actions

There are no pre-approved members in this organization.
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7. Click on the Mailboxes button to create and manage mailboxes.

Manage Mailboxes

Help @
Organization: People's Choice Law Firm

Add Mailbox

Search

‘ Enter Mailbox(es) ‘ m

Name Email Created On Actions



